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MOJIO)KEHUE O INKOJAbHOU BUBJINOTEKE

MBOY «HoBoy0eeBckasi o0cHOBHAs1 0011e00pa3oBaTe/bHAs IIKO0Ja» [[poxkKKaHOBCKOIO
MYHMUIHMNAJIBHOTO paiiona Pecnyoaukn Tarapcran

I. O61me nosnoxxkenust

1. buGmuoteka sBisieTcs CTPYKTYypHBIM noapasnenenueM MBOY «HoBoyOeeBckas OCHOBHas
ob1eoOpa3oBaTenibHas MIKoJa» J(poiokaHOBCKOIO0 MyHHIMNANbHOrO paifona PT (nanee — mkona),
YYaCTBYIOLIMM B Y4€OHO-BOCHHUTATEIBHOM IpOIECCE B LEISIX OOECledeHUs IMpaBa YYaCTHHKOB
00pa3oBaTeNpbHOIO Ipoliecca Ha OECIUIaTHOE I0Jb30BaHHE OMOINOTEYHO-MH(POPMALMOHHBIMU
pecypcamu.

2. [lesTenbHOCTh OMOIMOTEKH ([ajiee — MIKOJIbHAs OMOIMOTEeKa) OTPAKAeTCs B yCTABE HIKOJIBI.
3. llenu mKoabHOM OMOIMOTEKH COOTHOCITCS C IEISIMH IITKOJIBI.

4. IllkonbHas OuOIMOTEKa PYKOBOJCTBYETCS B CBOCH JeATeNbHOCTH (enepaibHbIMU 3aKOHAMH,
ykazamu u pacnopstkeHussmu  [Ipesumpenta Poccuiickorn ®denepanuu, NOCTAaHOBICHHUSIMUA U
pacnopsbkenusamu  llpaButensctBa Poccuiickoit  ®Depepanuu, pemieHusMA  MHUHUCTEPCTBA
obpazoBanust Poccuiickoit ®Denepanuu, HHCTPYKIUSAMH MMHUCTEPCTBA WHOCTPAHHBIX €T
Poccuiickoit ®enepanuu, YCTaBOM IIKOJbBI, TOJOXKEHHEM O OHOIUOTEKE, YTBEPKIACHHBIM
JUPEKTOPOM LIKOJIBI.

5. Tlopsimok monbp30BaHUS UCTOYHMKAMU WH(OPMAIIMH, TEPEUYeHb OCHOBHBIX YCIYT U YCIOBHUS UX
npefocTaBiieHust onpenensitorcs llomokeHnemM o mikonbHONW Oubnmoreke u  I[lpaBumiiamu
MOJI30BAHUSA HIKOJILHOM OMOIMOTEKOM, YTBEP)KIEHHBIMH TUPEKTOPOM IITKOIIBI.

6. IlIxona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KaueCTBO OMOIMOTEYHO-UH(OPMALMOHHOTO
oOcmykuBaHUsl OMOJIMOTEKH.

7. OpFaHI/BaHI/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHHUKOB 06pa3OBaTeJ'IBHOFO nmponoecca MnpOU3BOAUTCA B
COOTBCTCTBMU C TIIpaBUJIaMHU TCXHHUKHU 0e30macHOCTH | IMPOTHUBOIIOXKAPHBIMH, CaHWUTAPHO-
TUTUCHUYCCKUMHA Tpe6OBaHI/I}IMI/I.

II. OcHoBHBIE 32124

8. OCHOBHBIMU 3a/1a9aMH MIKOJIHHON OMOTMOTEKH SIBIISIOTCS:

a) obecrieueHue y4yaCTHHKaM 00pa3oBaTeNbHOrO Tmpolecca - OOydyaromIMMCs, NelarornyecKum
paboTHUKaM, poauTedsiM (MHBIM 3aKOHHBIM HPEACTaBUTENsAM) oOydaromuxcs (nanee -
MOJIb30BATENsIM) - JOCTyHa K HWHPOpPMAllMM, 3HAHUAM, HAESIM, KyJIbTYpHBIM II€HHOCTAM
MOCPEACTBOM HCIOJIb30BaHUSA OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB MIKOJBI HA Pa3IMYHBIX
HOCUTEISIX: OyMakHOM (KHIKHBIA (hoHH, (DOHI MepHoAMYECKHX H3JIaHHi); KOMMYHHUKAaTHBHOM
(KOMIIbIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BoOCIUTaHHE KYJbTYpPHOTO M TPAXJAHCKOIO CaMOCO3HAHMs, IOMOIIb B COLUAIU3AIMU
00yyJaroIerocsi, pa3BUTHH €ro TBOPYECKOI0 OTEHIINANIA,



B) (opMupoBaHME HAaBBIKOB HE3aBHCHMOTO OHOJIMOTEUHOTO IOJH30BATENs: OOyYEHHUE TOUCKY,
0TOOPY M KPUTHUYECKON OLIeHKE MH(pOpMaIum;

I') COBEPIICHCTBOBAHUE NPEAOCTABISEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPECHHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTHIA U KOMIIBIOTEPH3AUN OMOINOTEYHO-UH(POPMALMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHONU OMOIMOTEYHOU CPEIBI.

I1I. OcHOBHBIE PyHKIHH
9. lns peanu3anvy OCHOBHBIX 3a7a4 OMOIHMOTEKA:
a) popmupyet Qo1 OMOIHOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUICKTYET YHHUBEPCAJIbHBIA (OHJ YUEeOHBIMH, XYHIO0KCCTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMU, IMEJATOTHUYECKUMUA U HAYYHO-TIOMYJIIPHBIMH JOKYMEHTAMHU Ha TPAIUIIMOHHBIX U
HETPAJUIIMOHHBIX HOCUTEISIX HH(pOpMaIum;

* monoJHsAeT GOHI HHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) co3aaet HHMOPMALMOHHYIO TTPOIYKIIHIO:

* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUYECKYIO TIepepadoTKy HH(popMaIum;

* OpraHu3yeT W BeJET CIPaBOYHO-OMOMMoOrpaduueckuii anmapar: KaTanoru (andaBUTHBIM,
CUCTEMAaTUYCCKUH ), KAPTOTEKN (CHCTEMATHUSCKYI0 KapTOTEKy CTATeH, TeMaTUYCCKUE KAPTOTEKH),
AJIEKTPOHHBIN KaTaJIOT;

* pa3pabaThiBaeT PEKOMEHIATENbHBIE OMOIMorpaduueckue mocodus (CIUCKH, 0030pHI,
yKa3aTelu U T.IL.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOJIb30BaTENCH 00 HHOOPMAITMOHHON TPOTYKIIHH;

B) ocymecTBIsieT Au(QPEepeHINPOBAHHOE OHOIHMOTESYHO-MH(POPMAITMOHHOE  OOCITY)KHBAaHHE
oOyuaromuxcsi:

e oOpraHuzyer OOy4YCHHE HaBbIKaM HE3aBUCHMOTO OHOJIMOTEYHOrO I0JIb30BaTENsl U
norpeduTens MHPOPMAIUHU, COACHCTBYET HWHTErPAllMU KOMIUIEKCA 3HAHWN, YMEHUH W HaBBIKOB
paboOTHI C KHUTOW 1 MH(pOPMAIIUECH;

* OKa3bIBaeT WH(OPMAMOHHYIO MOIEPKKY B PEIICHUH 3a]1a4, BOSHHKAIOIINX B MPOIIECCE
uX y4eOHOM, caM000pa30BaTEILHON U IOCYTOBOM JICATEIILHOCTH;

r) ocymecTtBiaser auddepeHnupoBaHHoe OUOIMOTEYHO-UH(POPMAIMOHHOE  O0OCTYKHUBaHUE
MeJarorn4ecKuX pabOTHUKOB:

* BBISBISET WH(OPMAIMOHHBIE TOTPEOHOCTH W YAOBIETBOPSET 3alpOChl, CBSI3aHHBIE C
oOydeHreM, BOCITUTAHUEM H 3JI0POBbEM JICTECH;

* BBIABISICT WH(POPMAIMOHHBIE TOTPEOHOCTH U YIOBJICTBOPSET 3allpoChl B  00JIACTH
MeJarornyecKuX NHHOBAIUI U HOBBIX TEXHOJIOTHUI;

* cojaelcTBYeT MNPO(PEeCCHOHAITBHON  KOMIICTCHIIMH, TIOBBIIICHUIO  KBaM(HUKAIHH,
MIPOBEJICHUIO aTTECTAlNY;

* co3maer OaHK TeAaroruvyeckod MH(OpMAIMK Kak OCHOBBI €IMHON WH(MOPMAaIMOHHON
CITy)0bl  00IIC00pPa30BATENHLHOTO YUPEKJEHHUS, OCYIIECTBISET HAKOIUJICHUE, CHUCTEMaTH3aIUI0
uH(pOpMaIIUY TI0 TIpeIMeTaM, pa3esiaM U TeMam;

* OpraHu3yeT JOCTyN K OaHKy NeAarorudyeckoil mHdopmaiuu Ha JTHOOBIX HOCHUTENSX;
MIPOCMOTP DIIEKTPOHHBIX BEPCHIl MEearorHuecKux U3JaHHi;

* OCYIIECTBISIET TeKyllee WHPOpMHUpOBaHUE (OHU HMHPOpPMAIUH, O0030phl HOBBIX
MOCTYIUICHUH W MyOMKaIui ), HHPOPMUPOBAHUE PYKOBOJICTBA IIKOJIBI IO BOIIPOCAM YITPABJICHUS
00pa30BaTeNbHBIM MIPOILIECCOM;

* CITOCOOCTBYET MTPOBEICHUIO 3aHATUI TI0 (POPMHPOBAHHIO HHPOPMAITHOHHOHN KYIBTYPHI;

n) ocymecTBiasieT aud@epeHnrpoBaHHOe  OMOJIMOTEYHO-UH(POPMAIIMOHHOE — OOCITy)KHMBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEICTABUTENECH) 00yYaIOITXCS:

* YIOBJICTBOPSICT 3aIllPOCHl TOJIb30BaTeed M WHMOOPMHPYET O HOBBIX IOCTYIUICHHSX B
O6ubnnoTEKY;



* KOHCYJIBTUPYET 10 BOIIPOCAM OPTaHHU3AIMH CEMEWHOTO YTEHUSI, 3SHAKOMUT C HHPOpMAaIHei
10 BOCIIUTAHMIO JETEH;

* KOHCYJITUPYET MO BOIpPOcaM Y4eOHBIX U3JIaHUH JIJIs1 00yUYaroIHXCs.

IV. Opranuszanus nesiTeJJbHOCTH OMOJINOTEKH

10. IkonpHas OMOTMOTEKA IO CBOCH CTPYKTYpE JCIUTCS Ha aOOHEMEHT, YUTAIBHBIN 3all, OTIeN
Y4eOHMKOB U OT/AE] METOJUUECKON JIUTEepaTypsl IO IPEIMETaM.

11. bubnuoreyHo-uH(POPMALMOHHOE OOCTY)KMBAaHUE OCYIIECTBIIIETCS HAa OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4E€OHBIM M BOCIMTATENIBbHBIM IUIAHAMM LIKOJIBI,
porpaMMaMu, MPOEKTaMH U TUIAHOM Pa0OThI MIKOJIBHON OMOIHOTEKH.

12. B uensix obecrieueHnss MOICPHU3ALMN OUOINOTEKH B YCIOBHIX HH(POPMATU3ALUN 00pa30BaHUS
U B IIpEJIeNax CPE/CTB, BBIACISIEMbIX YUPEIUTEISIMH, IIKOIa o0ecnieunBaeT OMOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHNEM KOMILJICKTOBAHUS OMOINOTEYHO-MH(POPMAITHOHHBIX
pecypcoB (B CMETE yUPEXkIE€HUS BBIBOJUTCS OTAEIBHO);

* HeOOXOAUMBIMHU CITYEOHBIMU M IIPOM3BOJICTBEHHBIMU IIOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTYpO# OMONIHMOTEKH M HOPMATUBAMH 10 TEXHHUKE OE€30MAaCHOCTH KCILTyaTallud KOMIBIOTEPOB
(OTCyTCTBHE BBICOKO BIIaXKHOCTH, 3aIbIIEHHOCTH ITOMEILEHHS, KOPPO3UOHHO-aKTUBHBIX IpUMeceit
WJTU DJIEKTPOIPOBOIAIIEH MBUIN) U B COOTBETCTBUU C mnojiokenusimu CanlluH;

* TEJIEKOMMYHHUKAIIMOHHON U KONMHUPOBAJIbHO-MHOXKUTEIBHOW TEXHUKOH U HEOOXOIUMBIMU
IPOTPaMMHBIMU TIPOTYKTaMU;

* PEMOHTOM U CEPBUCHBIM 00CITYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOINOTEKN;

* OMOIMOTEUHON TEXHUKON U KaHLEISPCKUMU NPUHAUIEKHOCTSIMH.

13. Illkonma co3maer yCIOBHUS IS COXPAHHOCTH ammmapaTypbl, OOOpPYyIOBaHUS H HUMYIIECTBA
OMOJIMOTEKH.

14. OTBeTCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAHHUS OCHOBHOTO (hOHIA
OMOINOTEKH, KOMIUIEKTOBaHHE y4eOHOro (hoHzna B COOTBETCTBUM C (heJepalbHBIMU IE€PEUHSIMU
y4eOHUKOB U y4yeOHO-METOJUYECKMX W3JIaHUul, CO3JaHuE HEOOXOAUMBIX YCIOBUH JUId
JesTeIbHOCTH OMOINOTEKHN HECET AUPEKTOP LIKOJIbI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

15. Pexum paOoTbl HIKOJIBHONH OMOIMOTEKH OIpeAenseTcsl 3aBeiyoIMM OHOIMOTEKON
(OubmmoTexapeM) B COOTBETCTBUU C MTPABUIIAMH BHYTPEHHETO PAaCHOpPsIIKA MIKOJIBI.

V. Yupasienue. lltaTsl
16. YnpasieHnue mKOIHONH OMOIMOTEKOW OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccutickoii denepanuu 1 Y CTaBOM ILKOJIBL.

17. OGuiee pyKOBOACTBO JAESATENbHOCTHIO IIKOJIBHON OMOIMOTEKH OCYIIECTBIISET AUPEKTOP LIKOJIBI.

18. PykoBOoACTBO IIKOJIBHOW  OHOJIMOTEKONH  OCYLIECTBISET 3aBelylOIUi  OuOIMOTEKOM
(6ubnmmoTekapr), KOTOPBI HECET OTBETCTBEHHOCTh B TMpEJEIax CBOEH KOMIETCHIIUH Tepe]
OOIIECTBOM U JAMPEKTOPOM IIKOJbBI, OOYYAIOUIMMHUCHA, HMX POAUTENSAMU (MHBIMU 3aKOHHBIMHU
MPEJCTaBUTEISIMI) 32 OPTaHM3AlUI0 WM PE3yAbTaThl JEATEIBHOCTH IIKOJBHOW OMOJIHOTEKH B
COOTBETCTBUH C (DYHKIIMOHAJIBbHBIMU OOS3aHHOCTSIMH, MPEAYCMOTPEHHBIMU KBaTU(UKAIIMOHHBIMU
TpeOOBAHUSAMH, TPYAOBBIM JOTOBOPOM U YCTaBOM IITKOJIBI.

19. 3aBenyrommii O6uOIMOTEKON (OMOIMOTEKaph) HA3HAYAETCS TUPEKTOPOM IIKOJBI, MOXET
SIBIISITHCSI YWICHOM IEAarOTHYECKOr0 KOJUIEKTHBA M BXOAHWTH B COCTaB ITEJAarorM4eckoro CoBeTa
00111€00pa30BaTENLHOTO YUPEKACHUSI.



20. 3amemyrouuii OuOMMoOTEKOU (OMONMMOTEKaph) pa3padaThiBaeT W NPEIACTABISECT JAUPEKTOPY
IIKOJIbI HAa YTBEPXKACHUE CIEIYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBUJIa TOJIb30BaHUS OMOINOTEKOM;

0) CTpYKTYpy M INTaTHOE pacHucaHue OMOIMOTEKH, KOTOpbIe pa3paldaThIBAIOTCS HAa OCHOBE
00BeMOB PabOT, OMpEAENICHHBIX TOJOKEHHEM O IIKOJIbHONW OWOIHOTEeKEe € HUCHOJIb30BAaHUEM
«MexoTpaclieBEIX HOPM BPEMEHHU Ha MPOIIECCHI, BEITIONHsIeMbIe B Oubrorekax» ([loctaHoBneHME
MuHucTepcTBa Tpyda U colanbHOro pasButus Poccuiickoit deneparuu ot 3 deBpans 1997 r. Ne
6);

T') IJJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JJOKYMEHTAIHIO.

21. TlopsinoK KOMIUICEKTOBAaHHUsS INTaTa IIKOJIBHOW OWOIMOTEKH PETIaMEHTUPYETCS YCTaBOM
IIKOJIBI.

22. B mnenax obGecrneuenus auddepeHIMpoBaHHON pabOThl MIKOJBHOW OHOJMOTEKH MOTYT
BBOJIUTHCS TOJDKHOCTH: 3aBEAYIONINI OMOIMOTEKOM, OMOIHOTEKaph.

23. TpynoBble OTHOILIEHUS PaOOTHUKOB INKOJIbHONW OUOIMOTEKHM W IIKOJBl  PEryIHpPYIOTCS
TPYJOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJDKHBI IMPOTHBOPEUUTH 3aKOHOJATEIBCTBY
Poccuiickoit ®denepanuu o Tpye.

VI. IIpaBa u 06s13aHHOCTH OMOJIUOTEKH

24. PaOOTHUKHY MIKOJIBHOM OMOIMOTEKH MMEIOT IIPaBo:

a) CaMOCTOSITEIBbHO BBIOMPATh (POPMBI, CpeACTBA MU METOABl OMOIMOTEUHO-UH(DOPMAITMOHHOTO
00CITy>)KUBaHMsI 00pa30BaTEIBbHOIO M BOCIUTATEIHHOTO MPOIECCOB B COOTBETCTBUU C IEISIMHU H
3aJjauaM¥, YKa3aHHBIMH B YCTaBE IIKOJIbI U TIOJIOXKCHHUHU O IIKOJIbHOM OMOIHOTEKE;

0) MPOBOMUTH B YCTAHOBIICHHOM TOpsAKe (aKyJIbTATHBHBIC 3aHITHS, YPOKH € KPYXKKH
6ubaroTeuHo-6ubIHorpadUIecCKuX 3HAaHUM U HHOPMAITMOHHON KYIbTYpHI,

B) pPEKOMEH0BATh NCTOYHUKU KOMIUIEKTOBAHUS NH(OPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh M PEaJTM30BBIBATH JIOKYMEHTHI U3 (JOHIOB B COOTBETCTBUU C MHCTPYKIHEH IO yUETY
o6ubmaroreynoro GhoHmaa;

) ONpeneNnsiTh B COOTBETCTBUM C TpPaBUJAMH TOJNH30BAHMS IIKOJBHONH OHUOIMOTEKOM,
YTBEPKJACHHBIMU JUPEKTOPOM IIKOJIBI, W IO COTJIACOBAHUIO C POJTUTEIILCKUM KOMHTETOM WA
MOTIEUYUTENHCKIM COBETOM BUJIBI U pa3Mephbl KOMIIEHCAIIMH yiiepOa, HAHECEHHOTO MOJIb30BATEIsIMU
OUOJINOTEKH;

€) UMETh €XKETO/IHbII OTIYCK B COOTBETCTBHUHU C JIOKaJTbHBIMA HOPMATUBHBIMU aKTaMU;

) OBITH MIPEICTABICHHBIMU K PA3IMUHBIM (pOpMaM MOOIIPEHNUS;

3) ydacTBOBaTb B COOTBETCTBMM C 3aKOHOAATelIbCTBOM Poccuiickoit ®epepanuu B pabote
OMOIMOTEYHBIX ACCOIMALIUN UITH COIO30B.

25. PaboTHNKY OMOITHOTEK 00s3aHbI:

a) o00ecmeyuTh IOJIL30BATEISIM BO3MOXKHOCTH Pa0OTBI ¢ HWH()OPMAITMOHHBIMH pecypcaMu
OMOINOTEKH;

0) nH(GOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABIIEMbIX ONOIMOTEKOM YCIIyT;

B) 00eCreunTh HayYHYI0 OpraHu3ainio (GOHI0B U KaTajioros;

r) hopMupoBaTh (POHIBI B COOTBETCTBUHU C YTBEPKACHHBIMU (eiepaaIbHBIMU MEPEUHAMH YUeOHBIX
W3aHAN, 00pa30BaTENbHBIMHA TPOTPAMMaMH IIKOJIbI, HHTEPECaMHU, MOTPEOHOCTSIMH M 3aIpOCaMu
BCEX MEPEUMCICHHBIX BBIIIE KaTErOpuil MOJIb30BaTENEH;

J1) COBEpLICHCTBOBaTh MH(pOpPMAMOHHO-OMOIMorpapuyeckoe u OMOIUOTEUHOE OOCITy)KUBAaHUE
IMOJIL30BaTEIICH;



e) obecreunBaTh COXPAHHOCTh MCIIONB30BaHMS HOCHUTENeH WH(GOpMaluu, UX CHCTEMaTH3alUIo,
pa3MelleHne U XpaHEHHE;

’K) o0ecreunBaTh PEKUM pabOThI MIKOJILHON OMOIMOTEKH;
3) OTYMTHIBATHCS B YCTAHOBJICHHOM TIOPSIIKE TIEPE TUPEKTOPOM IIKOJIBI;
1) MOBBIIIATH KBATH(PUKALIUIO.

VII. [IpaBa u 00513aHHOCTH MOJIb30BaTe e OMOJIMOTEKH
26. ITonp3oBaTeny OMOIMOTEKH UMEIOT MPABO:

a) Moiyd4arh MOJHYKO HH(pOpMamuio O cocrtaBe OuOIMOTEeYHOro (QoHIA, HHPOPMAIIMOHHBIX
pecypcax 1 IpeoCTaBIsIEMbIX OMOIHMOTEKON yCIIyTax;

0) MOJIB30BATHCS CHPABOYHO-OMOIMOTpahUUECKUM anmapaToM OMOJINOTEKH,
B) MOJy4YaTh KOHCYJIBTAIMOHHYIO TOMOIIH B TIOMCKE U BEIOOPE UCTOYHUKOB MH(POPMAITUH;

I') IOJyYaTh BO BPEMEHHOE I0JIb30BaHHE HAa A00OHEMEHTE U B YUTAJIHLHOM 3aJI€ TIeUaTHBIC U3/IaHUS U
Jpyryue UCTOYHUKU UHPOpMAIUy;

11 ) IPOJUIEBATh CPOK IOJIb30BAHMSI IOKYMEHTaMU;

€) MoJy4aTh TEMaTUYeCKue, (akTorpapuvecKue, YTOUYHSIOMHME W OUOIMOrpaduIecKue CpaBKH
Ha OCHOBE (oH/1a OMOITMOTEKH;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOJIUMBIX OMOIMOTEKOM;

3) oOpamarkes s pa3penieHnss KOHPIMKTHOW CUTYalluy K JUPEKTOPY IIKOJBI.

27. ITonp3oBareny NIKOJBHON OUOINOTEKN O0SI3aHBbL:
a) coOI0IaTh MpaBUJIa IMOJIH30BAHUS IKOIBHON OMOIHOTEKOM;

0) OEepeKHO OTHOCHTHCS K IPOU3BEICHUSM Te4aTh (HE BBIPHIBATh, HE 3arH0aTh CTPAHUII, HE JeTaTh
B KHUTaX [OMYEPKUBAHUs, I[MOMETKH), HMHBIM JOKyMEHTaM Ha pa3JIM4YHBIX HOCHTENSX,
000pyIOBaHUIO, UHBEHTAPIO;

B) NoAACPIKUBATE TIOPAJAOK PACCTAHOBKU JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6.]'II/IOT€KI/I,
PACIIOJIOKCHHA KAPTOYCK B KaTaJIorax U KapTOTCKaAX;

F) IMOJIB30BAThHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B ITIOMCIICHHUN 6I/I6J'II/IOTGKI/I;

n) yOeauTbCsi MpU TOJYYEHUM JOKYMEHTOB B OTCYTCTBMM Ae(EKTOB, a HpHU OOHApyKEHUH
npouHdopMupoBatb 00 3ToM paboTHMKa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHbIE
ne(eKThI B cJaBaeMbIX JOKYMEHTaX HECeT MOCIEJHHUI M0Ib30BaTeNb;

€) pacluChIBaThCS B YUTATETHCKOM (DOPMYIISipe 3a KaXKAbIH MOJYYEHHBIH JOKYMEHT (MCKIIIOUEHHUE:
oOyuaroruecs: 1-4 kimaccoB);

) BO3BpAIIaTh JOKYMEHTHI B IIKOJIbHYIO OMOTHOTEKY B yCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI IIKOJIbHOW OMOIHOTEKM B Cily4ae WX YyTpaTbl WIA TOPYH UM
PaBHOIICHHBIMH, JHOO KOMIICHCHpPOBaTh yiiepd B pa3Mepe, YCTAaHOBJICHHOM IpaBUIAMH
MOJIb30BAHUS ITKOJILHOM OMOINOTEKOI;

M) TOJHOCTBIO PAcCUUTAThCS C LIKOJIBHON OWOIMOTEKOM MO HCTEUEeHUH CpoKa OOydeHHs WU
paloThI B LIKOJIE.

28. Tlopsi 10K MOJIb30BaHUS IKOJIBHOM OMOINOTEKOI:

a) 3amuch B IIKOJbHYIO OHOIMOTEKY OOy4aromuxcs MPOM3BOAMTCA MO CHHCOYHOMY COCTaBY
KJlacca, MeJarornuyeckKux M MHBIX PAaOOTHUKOB IIKOJBI - B WHAMBHUAYAJILHOM TOPSAKE, POAUTENCH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaOIUXCsl - MO MacIopTy;

0) mepeperucrpalys noib3oBareneil MKoJIbHOW OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;

B) JIOKYMEHTOM, TMOJTBEPKIAAIOIIMM IPABO MOJIb30BAHUS OMOTUOTEKOM, SIBISIETCS YUTATEIbCKUN
opmymsp;

I') YUTATENbCKUNA (GopMyssip (UKCUPYET NaTy BBIJAYM IOJIH30BATEII0 JOKYMEHTOB U3 (oHAA
OMOIMOTEKH U UX BO3BPAIICHUS B OMOINOTEKY.

29. TTopsi10K TTOJIE30BaHUST A00HEMEHTOM:



a) MOJIb30BAaTEIN HMMEIOT MPaBO MOJIYYUTh HA JIOM W3 MHOTOTOMHBIX M3JaHMNA He Oojiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH IOJIb30BAHMS JJOKYMEHTAMH:

- Y4eOHUKH, yueOHBIC TOCOOUS - YICOHBIN TOI;

- Hay4HO-TIONYJISipHAsI, TO3HABATEIbHAS, XyJ0’KECTBEHHAs JIUTeparypa - 14 nHei;
- IEPUOANYECKHUE U3JIaHMs], U3/IaHUS TTOBBILIEHHOTO CIPOca - 7 JHEW;

B) MOJIB30BATEIM MOTYT IPOJUINTH CPOK IOJH30BAHHS JOKYMEHTAaMHM, €CIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX ITOJIH30BATEIICH.

30. Iopsaok MOTb30BaHUS YUTATEHBIM 32JI0M:
a) TOKyMEHTBI, TIpeIHa3HAYCHHBIC I pPaOOThI B YMUTAILHOM 3aJie, Ha JIOM HE BBIIAIOTCS;

6) OHIUKIONECANH, CIIPABOYHUKHU, PCAKHUEC, ICHHBIC U MMCHOIINECA B €AMHCTBCHHOM OJK3EMILIAPE
AOKYMCHTBI BBIAAKOTCA TOJIBKO IJIA pa6OTH B YUTAJIbHOM 34JIC,

31. ITopsimok paboTHI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHMOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYacCTHHUKOB 00pa30BaTEIILHOTO MpOoIecca MPOU3BOAUTCS MO TpaduKy,
YTBEPKACHHOMY TUPEKTOPOM IITKOJIBI M B PUCYTCTBUU COTPYIHUKA OMOIHOTEKH;

0) paspemiaercss pabora 3a OIHMM IEPCOHAIBHBIM KOMIIBIOTEPOM HE 0ojiee ABYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM IMPOU3BOJUTCS COTJIACHO YTBEPIKICHHBIM CAHUTAPHO-THTUECHUYCCKUM
TpeOOBAHUSM.



